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Grading Criteria 

This assignment will be graded according to the following criteria: 

1. The chosen topic is well-related to or important to the specific working place 

settings. 

2. The presentation is well- organized in terms of the awareness of audience 

and purpose. 

3. The presenter is natural and enthusiastic. 

4. The presenter speaks clearly with appropriate posture, pace, and expressions. 

5. The design of the slides is clean, well-edited, and professional. 

6. The presenter effectively uses a variety of media (optional) to complement 

the presentation. 

7. The presenter shows a professional appearance.  

8. The presenter meets the designated time-limit. 

9. The presenter starts and concludes the presentation professionally.  

10. The presenter provides satisfactory answers for the audience’s questions. 
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